
This guide presents the very basic functions for 
handling pictures at the EXPERTS blog. It 
describes how to:

- Insert Pictures into Posts 1-3

- The 3 different ways: from PC, from Internet, from 
Media Lib 4-7

- The common finishing-process 8



We start by clicking at the Link: „Login and WRITE A NEW 
STORY! “ at the blog‘s home. The following screen appears 

after you have logged in:



To add an image at the current cursor position in the editor, 
click on the grey rectangle next to Upload/Insert.



A new window pops up, which shows 3 ways to insert 

images.



If you want to upload an image from your PC, click on 

„Select Files“.



If you want to insert a previously uploaded picture, 

select it from the „Media Library“, by clicking on „show“
near to the preferred picture.



If you found an Image-Link on the internet, click on „from 
URL“ and copy the link into the „Image URL“ line.



At this Point the 3 ways have in common, that you can choose 

an alignment and can finish by clicking on „Insert to Post“. The 
image will then be inserted at the current cursor position.



If you have questions please don’t hesitate to send an e-mail at:

experts-admin@fim.uni-erlangen.de

Happy blogging.


