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Uploading files and inserting internal / external
links into posts at the EXPERTS blog.

- Upload and link a new File 2 -7

- Create a link within a post:
- To an formerly uploaded file 8 - 12
- To any URL on the internet 11 -12



Start by clicking on the Link: ,Login and WRITE A NEW
STORY! “ at the blog‘s home.

The following screen appears after you have logged in:

EXPERTS Edit Posts

WordPress 3.0.2 is available! Please notify the site administratar. SHEETElR e Heln
Edit | B
s Add New Fost
Add New -
€7 Comments Post Author
[»] [ #lain text editing (2)
&, Profile
Upload/T t wm |
pload/Insert = H J9 # Language
|4 | @ _
: u e Language of this  English ||
(@ LTy By 1 | 3 Queloods | Giote [~
‘_ Shl Paaglraph - Format | Mormal Palagra\?}' = Schriftat | publich
Save Draft Preview
Status: Draft Ed4it
Wisibility: Public Edit
[T publish immediately Edit
Post Tags
Add
Separate tags with cormmas,
| Choose from the most used tags in Post
Tags
Word count: 0
Excerpt Categories
&ll Categories  Most Used
[[] childhood memories
Excerpts are optional hand-crafted summaries of your content that can be used in your theme. Learn more about reanual [ Uncategorized-en
prcerpts, [ Waork experiences
Send Trackbacks

Send trackbacks to:



To upload a file click on the grey icon
that looks like a sun next to Upload / Insert:
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A new window pops up.
To upload a file click on ,Select Files”.

Add Media

From Computer  From URL  Media Library

Add media files from your computer

Choose files to upload

You are using the Flash uploader. Problems? Try the Browser uploader instead.

After a fle has been Uploaded, vou can add titles and descrintions,




A file select box appears. Here you can open the file you
want to upload.
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After clicking on ,upload” the file is sent to the Media Library and
the following windows pops up. Click on ,Insert into Post*:

Add Media

From Computer  From UEL  Media Library

Add media files from your computer

Choose files to upload Select Files

You are using the Flash uploader, Problems? Try the Browser uploader instead,

After a file has been Uploaded, you can add titles and descriptions,
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A link to the file is inserted into the post at the current cursor
position. The text can be modified like normal text if necessary.
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If you want to insert a link to an already uploaded file, copy
the URL of the formerly uploaded file from the Media Library
(Step 1 of 2):
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Highlight the URL that is displayed and copy it to the
clipboard by pressing ,Strg-C* (Step 2 of 2):
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Close the ,Media Library“ window, highlight the text that shall
be linked in the editor and click on the icon shown below:
181 x]
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The following dialogue opens up and you can paste the URL
that you have copied from the Media Library into the box
named ,URL" by pressing Strg-V (left screenshot).

In this way you can also insert a link to any address on the
internet, no matter if it is an internal or external link. You only

have to paste the concerning URL into the ,URL box" or type it
(right screenshot).
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After you have clicked on ,OK" the link is inserted:
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If you have questions please don’t hesitate to send an e-mail at:

experts-admin@fim.uni-erlangen.de

Happy blogging.
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